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From the Home Screen – Navigate to My Schedule
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My Calendar/My Schedule will open up in a new window. 
From the Request dropdown, select Self-Schedule
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A Request Self-Schedule window will populate on the right-hand side of the screen
**Note: this will automatically default to the first day of the current open schedule period

Select the desired day and shift with a single click
Hours will populate at the bottom by week

Once you have selected all desired shifts for the current schedule period, select Review.
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Once you have selected the desired shifts, select Review 

The selected shifts will be separated by week. 

Once you confirm all desired shifts were selected, Submit.

**Note Edit Request in the top right-hand corner can be utilized to 
make any changes (i.e. selected an incorrect day or need to pick up 
more hours for a week) prior to submitting your request.
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Utilize the Find your colleagues in the Location Schedule to see who is working 
In your department – this link will open a new window, My Location Schedule

**Note: you will only have access to view associates that have the same job transfer set in UKG WFM 

(i.e. RN’s will be able to see all associates in the department that are RN’s, but not PCT US or other
jobs that they don’t schedule for and vice versa)
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From the Request dropdown, select Time-off

When the slider window opens, you can click on the date to open a calendar 
view.

You may select several days at a time or enter a single request.

Once the appropriate date is highlighted, select Apply

You now have the option to review, edit or submit your request.
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Mobile App Access

https://limamemorial.prd.mykronos.com

From the Apple App Store (iPhone) or Google Play Store (Android) search for 

    UKG Pro
Download the UKG Pro mobile app

Once downloading is complete, open the UKG Pro mobile app

Enter the below URL: 

https://limamemorial.prd.mykronos.com/
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Mobile App Access
Once the App installs on your mobile device you can open

You will be prompted to enter an Access Code or URL 
(enter the URL provided on the previous slide)

Select the SSO Login at the bottom of the screen

You will then be prompted to enter you LMHS email
and password to successfully log into the App


